Cach tao va x0a dwong ké ngang trong Word

Ban dang soan thdo vin ban bang Word va mudn tao hay xéa cic dwong ké
ngang ma khong biét 1am cach nio. VnDoc sé hwéng din ban cich tao va xéa
dong ké trong Word.

Nguoi str dung rat hay quén khi tao dudng vién, két qua vo tinh tao ra cac dong keé
ma khong thé ndo x6a bang cach thong thuong duoc. Tuy nhién day 1a 16i dé khic

phuc va ban hoan toan c6 thé lam dugc di€u nay.

Cach tao dong ké trong Word

Duong ké ngang in dim: nhan 3 dau gach dwéi _ roi nhan Enter

Pwong ké doi: nhan 3 diu bing === roi nhan Enter

Puong ké ba: nhan 3 diu thang ### roi nhan Enter

Puong ké bang cic ddu chim vudng: nhin 3 dau hoa thi *** roi nhin Enter

Puong ké ziczac: nhan 3 dau nga ~~ roéi nhan Enter
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Puong ké ngang in ddm: nhan 3 dau gach dudi _ r6i nhan Enter

Puong ké d6i: nhan 3 diu bang === r6i nhan Enter

Puong ké ba: nhan 3 diu thing ### roi nhan Enter

Puong ké bang cac ddu cham vudng: nhan 3 dau hoa thi *** r6i nhan Enter
Puong ké ziczac: nhan 3 du ngd ~~~ rdi han Enter

Cach x0a dong ké ngang trong Word
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Bude 1: Click chudt vao gan vi tri bi dong ké ngang sau d6 chon Page Layout >

Page Borders.
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Budc 2: Trong Boders and shading ban click sang tab Borders, click vao duong ké

nhu trong hinh dé tit roi OK dé x4c nhan.
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Két qua sau 2 budc thuc hién:
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Nhu vay chi voi 2 budce thuc hién vo cung don gian ban da co6 thé hoan toan xda so6

dong ké dang ghét trong Word di r0i.
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